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TH®OPMAIIUHA KAPTKA

aJIMiHICTPaTUBHOI MTOCIYTH 3 ACPKABHOI peecTpallii 3MiH 10 B1IOMOCTEH Mpo
b13u4Hy 0cO0y — MIIIPUEMIIS, 110 MICTATHCA B €CAMHOMY JEp’KaBHOMY peeCTpi
IOpUJIMYHUX 0C10, G1I3UIHUX 0C10 — MIAMPUEMIIIB Ta TPOMAJICBKUX (hOPMYBaHb

Jlep>kaBHUI peecTpaTop IPUANYHUX 0¢i0 Ta BhI3UYHUX OCIO-TIANMPUEMIIIB

HalilMeHyBaHH: Cy0’€KTa HaJJaHHS aJMiHICTPaTUBHOI MOCIYTH Ta/abo LEHTPY
Binbiancbkoi painepskaaMiHicTpari
(HagaHHs aAMIHICTPAaTHBHUX TTOCIYT)

Indopmanis npo cy6’exTa HagaHHS aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HA/IaHHS AAMIHICTPATUBHUX MOCIYT

1 |Micie3HaxoHKeHHS 26600, syn. Llenmpanvna,40, cmm Binvwanka,
Kiposoepaocvkoi obracmi

2 |Iadopmaris mono pexumy| Illonedinox —uemsep 08.00 - 17.00 200.,
poboTtu n’smuuys — 08.00-16.00 200., 3 12.00-13.00 200.
nepepsa Ha 00i0, 6uxioHul — cyboma, Heois

3 |Tenedon/dpakc (mosiakm),| 0525097579,cnap@vl.kr-admin.gov.ua
azpeca eHeKTpOHHOT IIOITH
Ta BeO-caiT

HopmaTuBHi aKTH, IKMMH PerJIaMeHTYEThCA HAJaHHSA aJMiHICTPATHBHOI IOCJIYTH

4 |3akoHu YKpaiHu 3akoH Ykpainu «lIpo nepkaBHY peecTpaiiio HOPHIAYHHX
oci6, ¢i3uyHMX OcCi0 — MIANPHUEMIIB Ta TPOMAACHKHX

(dhopMyBaHb»
5 | Axrtu Kabinery MinicTpiB ITocranoBa KaGinery MinictpiB Ykpainu Big 25.12.2015
VYkpainu Ne 1133 «IIpo HamanHs nocayr y chepi aep:kaBHOI peecTparii
IOpUANYHUX  0Ci0, Gi3MUHUX 0cCci0 — MIANPUEMINB Ta

rpoMajicbkux (hOpMyBaHb y CKOPOUYEH1 CTPOKH

6 |AxTu neHTpanpHuX opraniB | Haka3 MinictepctBa toctumii Ykpaiam Big 18.11.2016
BHKOHABYOI BJIaJH Ne 3268/5 «IIpo 3aTBepmxenHs hopM 3asB y chepi nepxkaBHOT
peecTpatii puINIHUX 0¢10, (I3MUHUX 0C10 — MIAIPHUEMIIIB Ta
rpoMaJICbkuX (OpMyBaHb», 3apeecTpoBaHui y MiHicTepcTBi
toctuiii Ykpaiau 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcrBa roctumii Ykpainu Big 09.02.2016
» 359/5 «IIpo 3arBepmkenns [lopsaky nepxaBHOT peecTpariil
pUANYHUX 0Ci0, PI3UYHUX 0C10 — MIANPUEMIIIB Ta TPOMAJCHKUX
DpMyBaHb, II0 HE MAalOTh CTaTyCcy OPUAMYHOI 0COOM»,
peectpoBanuii y MinictepeTsi toctuiii Ykpainu 09.02.2016 3a
» 200/28330;

Haka3 MinicrepcTBa roctuiii Ykpainm Big 23.03.2016




Ne 784/5 «IIpo 3arBepmkenHs [lopsaxy ¢GyHKIIOHYBaHHS
MOpTAly €JIEKTPOHHUX CEPBICIB IOPUAMYHHX OCi0, (Hi3UUHUX
0ci0 — MiANpUEMIIIB Ta TPOMAJCHKUX (PopMyBaHb, IO HE
MalTh CTaTyCy IOPUAMYHOI OCOOM», 3apeecTPOBAHHMU Y
Minicrepctsi toctumii Ykpaiau 23.03.2016 3a Ne 427/28557

YMOBH OTPUMAHHSA aAMIHICTPATUBHOI MOCTYTH

[TincTaBa st OTpUMAHHS
aJIMIHICTPATUBHOI MTOCITYTH

3BepHeHHA ~ (I3UYHOI  OCOOH nianpuemus — abo

YIOBHOBA)KEHOI HEFO 0COO0HM (J1aJ11 — 3asBHUK)

Buuepnawuii nepenix
JIOKYMEHTIB, HEOOX1THUX JJIS
OTPUMAHHS aIMiHICTPATUBHOT
HOCITYTH

3asiBa Mpo JepiKaBHY PEECTPAILIIO 3MiH JIO BiIOMOCTEH Mpo
¢bi3uyHy 0c00y — MANPUEMIIS, IO MICTIAThCS B €IUHOMY
JIep>KaBHOMY PEECTpi IOpUAMYHUX 0ci0, (Pi3muHUX 0cid —
MIAMPUEMITIB Ta TPOMAJICBKUX OpPMYBaHb;

JOKYMEHT TMpO CIUIaTy aJMIiHICTPaTUBHOTO 300py — y
BUIAIKy JepKaBHOI peecTpauii 3MiH BiIOMOCTEH Mpo
MPi3BHIIE, M 51, IO 0ATHKOBI 00 MICIIE3HAXOHKCHHS (PI3UIHOT
0CO0OHU — MANPUEMIIS;

KOMis JIOBIOKM TIPO 3MiHY pEECTpAIliiHOro HOMepa
OOJIIKOBOI KapTKM — y pa3i BHECEHHS 3MiH, MOB'SI3aHUX 13
3MIHOIO PEECTPALIfHOTO HOMepa OOJIIKOBOI KapTKU TUIATHUKA
MOIaTKiB;

KOIIisl IEPIIOT CTOPIHKH MACIOPTa Ta CTOPIHKH 3 BiAMITKOIO
PO HAsBHICTH MpaBa 3MA1MCHIOBAaTH OyIb-sKi IUIaTeXl 3a
Cepi€l0 Ta HOMEPOM Iacropra — y pa3li BHECEHHS 3MiH,
MOB'sI3aHUX 13 3MIHOKO cepii Ta HOMepa Macmopra, — IS
¢13uuHuX 0ci0, AKI 4Yepe3 CBOi peniriiHi NepeKOHaHHs
BIIMOBWJIMCS BiJ TPHUHHATTS PEECTpalliifHOrO HOMepa
00JIIKOBOi KapTKH TUIATHHKA IMOJATKIB, TMOBIJOMIJIA TIPO 1I€
BIJIMOBIAHUI KOHTPOIIOIUUN OpraH i MarmTh BIAMITKY B
MacnopTi Mpo MpaBo 3IIMCHIOBATH IUIATEX1 3a Cepiero Ta
HOMEpPOM I1acHopTa.

SKI0  NOKYMEHTH  TOJAlThCA  OCOOHUCTO,
npea'siBisge CBIM macmopT TIpoMajsHMHA YKpaiHu, abo
TUMYAcOBE TOCBITYEHHS TPOMAJssHMHA YKpaiHu, abo
NAacroOpTHUI JAOKYMEHT iHO3eMIls, a00 IMOCBIIYEHHS OCOOH
0e3 rpoMaITHCTBA, 00 MOCBIIKY Ha TOCTITHE a00 THMYacOBe
MIPOYKUBAHHS.

Y pa3i nogaHHS JOKYMEHTIB, KpIM BHIAJKy, KOJH
BIJIOMOCTI MPO TIOBHOBAXEHHS IOTO  IMpEICTaBHUKA
MICTAThCS B €IUHOMY JIepKaBHOMY PEECTP1 FOPUANYHUX OC10,
¢b13MyHMX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX (POpPMYBaHb,
MPEJICTABHUKOM JIOJATKOBO IOJA€THCS MIPUMIPHUK OPUTIHATY
(HOTapialbHO 3acBigueHa KOIMis) JOKYMEHTa, L0 3acBiIuye
HOro MOBHOBAKECHHS

3assBHUK

Croci0 nogaHHs TOKYMEHTIB,
HEOOX1THUX JIJIs1 OTPUMAaHHS
a/IMIHICTPAaTUBHOI OCIYTH

1. V nanepoBiii popmMi TOKYMEHTH MOAAIOTHCS 3asiBHUKOM
0co6ucTO ad0 MOUITOBUM BiJITPABIICHHSIM.

2. B enexkTpoHHIH (GoOpMi JAOKYMEHTH IOJAIOTHCS Yepes
MopTai eJeKTPOHHUX CEPBICIB
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[TnaTHicTh (6€30TUIATHICTH)
HAJaHHS aMiHICTPAaTUBHOT

3a mpoBeaeHHs Jep>KaBHOI peecTpallii 3MiH 10 BiAOMOCTEH
Mpo Tpi3BuUIle, iM's, MO OaTbKOBI a00 MICIE3HAXOKCHHS




IIOCIIYTH

¢biznynHO1

0COO0M — MIAMPUEMIIS CIUIAYYETHCS aAMIHICTpAaTUBHUM 301p y
po3mipi 0,1 MPOXKUTKOBOTO MIHIMYMY sl Mpane3JaTHUX
oci0.

3a JepkaBHY pEECTpallil0 Ha MiJACTaBi JOKYMEHTIB,
MOJaHUX B  CIEKTpOHHIH ¢opmi, — 75 BIICOTKIB
aJIMiHICTPATUBHOTO 300DYy.

Jlep>xaBHa peecTparlis 3MiH 10 BIJOMOCTEH Yy CKOpOYEHI
CTPOKH TPOBOAMTHCS BHKIIOYHO 32 OaKaHHSAM 3asBHHKA Y
pa3i BHECEHHS HUM JI0JIATKOBO J0 aaMiHICTPaTUBHOTO 300py
BLIMOBIAHOT IIJIATH:

y TOABIHHOMY pO3MIpi aIMIHICTpaTUBHOTO 300py — 3a
MPOBEJICHHS JIEP’KaBHOI peecTpallii 3MiH 10 BIJOMOCTEH
IPOTATOM IIECTU TOJIUH TTICIIs HAJIXO/KEHHS JOKYMCHTIB;

y I SITHKPATHOMY PO3Mipi aaMiHICTpaTUBHOTO 300py — 3a
MPOBEJICHHS JIEPXKAaBHOI peecTpallii 3MiH 70 BiIOMOCTEH
IPOTSATOM JBOX TOJMH ITiCTIS HAXOKCHHS IOKYMEHTIB.

AnMiHICTpaTUBHUN 301p CHOPaBISETHCS Y BIAIOBIAHOMY
PO3Mipi MPOXKUTKOBOTO MIHIMYMY IUIsl TIpane3aTHUX oci0 y
MICAYHOMY pPO3Mipi, BCTaHOBJIEHOro 3akoHOM Ha 01 ciung
KaJICHAAPHOTO POKY, B SIKOMY IIOJAlOThCS  BIIIOBIIHI
JOKYMEHTH Ui TPOBEACHHS peecTpaiiiiHoi  mii, Ta
OKPYTIIOETHCS 10 Hailommkuux 10 rpuBeHb
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CTpoK HaJaHHS
a/IMIHICTPAaTUBHOI TIOCITYTH

JlepxaBHa peecTpallisi IPOBOIUTHCS 3a BIICYTHOCTI MiCTaB
Ui 3yNUHEHHS pO3IJIAY JOKYMEHTIB Ta BiIMOBH Y
JepKaBHIH  peectpamii  mpoTsrom 24  ToIuH  MICHA
HAJXOJKEHHS JIOKYMEHTIB, KpIM BHUXIJIHHUX Ta CBSITKOBUX
THIB.

3yNMUHEHHS PO3IISIAY TOKYMEHTIB 3/1HCHIOETHCS Y CTPOK,
BCTaHOBJICHUH /TS Iep’KaBHOI peecTpartii.

CTpok 3yNWHEHHS PO3MIISAAY IOKYMEHTIB, IMOJNAHHX IS
JiepKaBHOT peecTpallii, CTAaHOBUTHh 15 KalleHJAapHHUX [HIB 3
JIaTU 1X 3yIIMHEHHS
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[epenik miacTaB ams
3YIMUHEHHS PO3TIISITY
JIOKYMEHTIB, MTOJIaHUX IS
Jep>KaBHOT peecTpartii

[lomanHa [OKyMeHTIB a0 BiAOMOCTEW, BHU3HAUYEHUX
3akoHoM Ykpainu «IIpo aepkaBHYy peecTpaliio IOPUAMYHUX
oci0, (i3uuHMX o0ci0 — MIANPUEMIIB Ta TPOMAICHKHX
(hopMyBaHb», HE B IOBHOMY 00CsI31;

HEBIAMOBIAHICTE JOKYMEHTIB BHUMOTaM, YCTaHOBIIEHHUM
crarrero 15 3axony VYkpainu «lIpo gepxaBHy peecTpariio
IOPUANYHUX 0ci0, (i3uuHuX o0cid0 — NANPHEMIIB Ta
rpoMaJIcbkux (hopMyBaHbY;

HEBIAMOBIAHICTE BIJJOMOCTEH, 3a3Hau€HUX Yy 3asBl PO
Jep)KaBHY  pEECTpalifo,  BiIOMOCTSIM, 3a3HaYCHUM Y
JOKYMEHTaX, NOJaHMX [uId Jep)KaBHOI peecTparii, abo
B1JIOMOCTSIM, I1I0 MICTSTbCA B €IMHOMY JEpKaBHOMY pEECTpi
IOPUANYHUX 0ci0, (i3uuHuX o0cid0 — MANPHEMIIB Ta
rpoMajicbkux (hopMyBaHb;

HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HauY€HUX Y JOKYMEHTax,
MOJAaHUX JUIS JIepKaBHOI peecTparlii, BIIOMOCTSM, IO
MICTATBCSA B €MHOMY JI€P>KaBHOMY PEECTpPi IOPUIMYHUX 0CI0,
hi3nyHUX




0Ci0 — MAPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb;

HEBIAMOBIAHICTh PEECTPAIIHHOTO HOMEPA 00JIIKOBOT KAPTKH
IUIATHUKA TOoJaTKiB abo cepii Ta HOMepa macmopra (s
¢bi3uyHMX 0cCi0, fKI 4Yepe3 CBOi pemiridHi MepeKOHaAHHS
BIIMOBWJIMCA B TNPUHHATTS peecTpaliifHOro Homepa
00J1IKOBOi KapTKH ITUTATHHKA IMOJATKIB, MOBIJOMIJIA TIPO II€
BIJIMOBIJHAA KOHTPOJIIOKYUNA OpraH i MamTh BIIMITKY B
MacropTi Mpo TPaBO 3AIMCHIOBATH ILIATEXK1 3a CEpiclo Ta
HOMEpPOM TMAacropTra) BiJAOMOCTSM, HaJaHUM BiJNOBIIHO 0
cratrti 13 3akony VYxkpainu «lIpo nepxkaBHY peecTpallito
IOpUANYHUX 0ci0, (i3uuHuX o0cid0 — WANPHEMIIB Ta
IpOMaJICHKUX (POPMYBaHBY;

HecIyiaTa ajMiHicTpatuBHOro 300py abo crulata HE B
MIOBHOMY 00CS131;

HecIiaTa ajMiHicTpaTuBHOro 300py abo crulata He B
MMOBHOMY 00Cs31
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[epenik migcTaB s BiAMOBH
y JIlep>KaBHii peecTparii

JIOKyMEeHTH TOJaHO o0co00r0, siKa HE Mae Ha IIe
MTOBHOBa)KCHB;

y €aMHOMY JAEp)KaBHOMY pEECTpi IOPUAMYHHX OCi0,
(hi3UIHUX
0ci0 — MAMPHEMIIB Ta TPOMAACHKHX (POPMYBaHb MICTATHCS
BIJIOMOCTI TIpO CyOOBE PpIilIEHHS L[0J0 3a00poHU Y
MIPOBEJICHHI peeCTpaliiHol ii;

HE YCYHYTO MiJICTaBH JUIsl 3yMUHEHHS PO3MIISAY JOKYMEHTIB
MIPOTSATOM BCTAHOBJICHOTO CTPOKY
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Pe3ynbrar HagaHHA
aJIMIHICTPAaTUBHOI OCIYTH

BHeceHHs BIMOBITHOIO 3amucy A0 €AMHOTO JEpKABHOTO
peecTpy OPUINYHUX OCi0, PI3MYHUX OCIO — MIANPHUEMIIIB Ta
IpOMaJICbKUX (POpMYBaHb;

BHUIMHCKA 3 €AMHOTO IEPKABHOTO PEECTPY IOPUANYHUX OCI0,
¢b131MYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAACEKUX (POpMyBaHb —
y pa3i BHECEHHS 3MiH JI0 B1IOMOCTEH, 110 BiJ0OpaKkaloThCs y
BUITHUCIII;

MOBIJOMJICHHSI MPO BIJMOBY Y JI€p’KaBHIM peecTpamii 13
3a3HaYEHHSAM BUKJIIOUHOTO MEPENiKy MiJACTaB A BIIMOBH
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CnocoOu oTpuMaHHs
BIZIMOBIJI (pe3ynbTaTy)

Pe3ynbraty HajaHHA aAMIHICTPATUBHOI MOCIYTH y cdepi
Jep:kaBHOT peecTpauii (y TOMYy 4HCIi BUIHMCKa 3 €IMHOTO
JIEP)KAaBHOTO PEECTPY IOPUAUYHUX 0cCi0, (IBUYHMX 0Cci0 —
HiANPUEMIIIB Ta T'POMAJACHKUX (OPMYBaHb) B EJIEKTPOHHIM
(dhopMi ONPHIIIOHIOIOTHCSI HA MOPTali €JIEKTPOHHUX CEPBICIB
Ta TOCTYIIHI JJIS X TMOUIYKY 3a KOZOM JIOCTYILY.

3a OaxkaHHSAM 3asiBHUKA 3 €JIMHOTO JEPKABHOTO DPEECTPY
IOPUANYHUX 0cCi0, (i3uuHuX o0cid0 — NANPHEMIIB Ta
rpoMajicbkuxX (opMyBaHb HAJA€THCS BUIIMCKA Yy TarepoBiif
¢dopMi 3 MPOCTaBIEHHIM MIANUCY Ta MEYATKU JEPKABHOTO
peectparopa Ta neyaTku, BU3HauyeHoi 3akoHOM Ykpainu «IIpo
HoTapiat» (y BHIAAKY, SKIIO JEPKaBHUM PEECTPATOPOM €
HOTaplyc) — y pa3l NOJaHHs 3asiBU PO JEp>KaBHY PEECTPaLliio
y nmaneposiit popmi.

VY pa3i BiIMOBH Yy JepXKaBHIM peecTpalii JOKYMEHTH,
noJaHi Ans JAepikaBHOi peectpauii (KpiM JOKyMEHTa Ipo




CIaTy  aJAMIHICTPAaTHBHOTO 300py), MIOBEPTAIOTHCS
(BMIAIOTBCS, HAJICHIAIOTHCS IOIITOBUM  BiJIIPABIICHHSM)
3agBHMKY HE Ii3HIIIE HACTYHHOro po0Ooyoro AHA 3 JHA

HaIXOIKCHHA Bi,I[ 3assBHUKA 3a54BU IIPO ix IIOBEPHECHHA

TEXHOJIOT'TYHA KAPTKA
aJMIHICTPATHUBHOI ITOCIYTH 3 JIEP’KaBHOI peecTpallii 3MiH J0 BiIOMOCTEH npo (Hi3uyHy
0Cc00y — MIAMPUEMIIS, IO MICTATHCS B €IMHOMY JIEpKABHOMY PEECTP1 FOPUAUYHUX
0ci0, (Gi3MYHUX 0C10 — MIAMPHUEMIIIB Ta TPOMAICHKUX (OpMYyBaHb
JlepxaBHUH peecTpaTop IOPUANYHUX 0Ci0 Ta Gi3udHUX 0ciO-miagnpueMIliB Bibmanchko1
paiaepkaaMiHiCTpallii (naiimenyBaHHs cy6’eKTa HaJlaHHS aIMiHICTPATUBHOT MOCITYTH)

ETtanu onpamnroBaHHs 3as1BU IPO Bignosiganena | CtpykrypHuii | CTpOKM BUKOHAHHS
HAJaHHS aMiHICTPATUBHOI MOCIYTH oco0Oa i IPO3 LI, eTarriB
BIJITOBITAIbHUNA (i, pimreHHs)
3a erar (fito,
pileHHs)
1. IIpuiiom 3a ONIMCOM TIOKYMEHTIB, siki | [lepxaBHuit JepxxaBHUI B nens HagxoKEHHS
MOJIaH1 JJIs JICPXKABHOI peecTpariii 3MiH | peecTpaTop peectpaTop JOKYMEHTIB.
110 BiloMocTel npo GizudHy 0co0y —
MIIPUEMIIS, 110 MICTIThCS B €TUHOMY
JEP>KaBHOMY PEECTPl OPUIUIHUX OCi0,
¢i3ngHUX 0Ci0 — MiAMPUEMIIIB Ta
IpOMaJChKUX (hOPMYBaHb.
2. IlepeBipka JOKYMEHTIB, Ha HepxaBHuit JepxaBHui1 [Ipotsirom 24 roaus,
BIJICYTHICTb Ii/ICTaB JJIsl 3yUHEHHS peectparop peectparop KpiM BUXIJIHUX Ta
O3Sy JOKYMEHTIB 200 MMiJICTaB JJIst CBATKOBUX JIHIB,
BIIMOBH Y JIep>KaBHill peecTparii. ITCIIS HAAXOMKEHHS
JIOKYMEHTIB.
3. HaycuianHs oB1AOMIIEHHS TIPO HepxxaBHui1 JepxaBHUi Po3mimyroTbes Ha
3YNUHEHHS PO3IJIATy JOKYMEHTIB 13 peecTparop peecTtparop MOpTai eIeKTPOHHUX
3a3HAYEHHSIM CTPOKY Ta BUKIIFOUHOTO CEpBICIB y JI€Hb
MePENTiKy MiACTaB Ik HOTO 3YITUHEHHS 3yNUHEHHS Ta
Ta piIIeHHS NPO 3YIMUHEHHS PO3IIIsay Ha/ICUJIAl0THCS
JIOKYMEHTIB 200 MOB1IOMJIEHHS TIPO 3asIBHUKY Ha aJipecy
BIJIMOBY Yy JIep>KaBHiil peecTpaiii. HOro eNeKTPOHHOI
MOIITH.
Po3MimnyroTbes Ha
MOpTai eIeKTPOHHUX
CEpBICIB y JI€Hb
BIJIMOBH Y JIep>KaBHII
peectpariii.
4. JlepxaBHa peecTpalis 3MiH J10 [epxaBHuit JepxaBHUi1 [Ipotsrom 24 ronus,
BiZloMocTeil po Gi3uyHy 0co0y — peecTpaTop peectparop KpiM BHUXIJIHUX Ta

MIITPUEMIIS, IO MICTATHCS B €IUHOMY
JIepKaBHOMY PEECTpl IOPUIUYHUX 0Ci0,
G13UYHUX OCI0 — MIMPUEMITIB Ta
IpOMaJCHKUX (hOPMYyBaHb.

CBSITKOBMX JHIB,
IICJIS. HAJXOJIKSHHS
JIOKYMEHTIB.




5. @opMyBaHHS Ta ONPUIKOJHEHHS Ha
MopTaJli EJICKTPOHHUX CEPBICIB
pe3ynbTaTy HaJaHHS aqMIHICTPAaTUBHOT
MOCITYTU Ta BUITHCKHU.

HepxxaBHuit
peecTpaTop

JepxaBHui1
peectparop

[Ticns mpoBeneHHS
peecTpaiiHoi ii.

Pimenns, mii

abo Oe3disUIbHICTh JEp’KaBHOTO peecTparopa, cy0’ekra

JIep’KaBHOI peecTpallii MOXyTh OyTH OCKapikeHi 10 MiHicTepcTBa IOCTHUIlT YKpaiHu
Ta Oro TepuTOpiaTbHUX OpraHiB abo 10 cya



